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THESIS PREPARATION AND THESIS EXAMINATION REGULATIONS

This document is intended to help students in the preparation of master's and doctoral theses.
Further information on regulations, submission dates, degree requirements, efc., can be found on
the Graduate Studies website. Students who are just beginning to write their thesis should also
consult one of the standard style guides listed under Scholarly Conventions - Manuals. All
students should feel free to consult the Thesis Office located at 2145 Mackay, at any stage in the
preparation of their thesis.

CONTACTS:

Mary Appezzato

Thesis Coordinator

telephone: (514) 848-2424, ext. 3813
email: appezato@alcor.concordia.ca

Sharon Carey

Student Progress Coordinator
telephone: (514) 848-2424, ext. 3802
email: thesis@alcor.concordia.ca

Copyright October 2011, School of Graduate Studies, Concordia University
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Foreword

The undertaking of a doctoral or master's thesis is a test of intelligence, endurance and
commitment. It is also an opportunity to organize and present scholarly work in an intelligible
and convincing manner to a wide audience. Theses will be made publically available, and as
widely as possible, in keeping with Concordia’s primary goal of disseminating knowledge.

A thesis is the final report on a comprehensive research program that meets accepted scholarly
criteria and is of a cohesive, unitary character. All written components of a thesis must meet the
scholarly requirements of the research discipline and be formatted in accordance with this guide.

The thesis supervisor strongly influences a student's academic and professional development.
Through the choice of a supervisor, a student also chooses a method of scientific research, a
work milieu, moral and sometimes financial support. The value and success of a thesis depend in
great part on the quality of the relationship that develops between supervisor and student.

Thesis topics should be decided upon as early as possible. The subject ought to be such that a
Master's thesis can be written in about six to twelve months and a PhD thesis in about two to
three years. Master's students should be particularly careful not to choose subjects that are too
ambitious or too broadly defined.

The actual style and format of a thesis are of utmost importance. It should be clear, concise and
systematic. Students should aim for a style that is interesting as well as informative.

The thesis should demonstrate a mastery of body of knowledge on the subject. The presentation
of scientific data (tables, figures, charts, etc.) must conform to the requirements of the specific
discipline.

This document outlines the guidelines for the presentation of theses and the procedure for the
examination of theses, as stipulated by the School of Graduate Studies.
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Roles for Supervisors, Thesis Supervisory Committees and Students
Dean of Graduate Studies

The Dean is responsible for the implementation of the policy and regulations concerning the
preparation of theses established by the Council of the School of Graduate Studies and acts as
final arbiter in conflicts arising from the interpretation of these regulations.

Graduate Program Director

. The Graduate Program Director is the official representative of the department to its
graduate students. The Graduate Program Director oversees all graduate students enrolled
in his/her program and serves as the chief liaison with the School of Graduate Studies.
The School of Graduate Studies provides counsel on all aspects of the program and any
conflict situations that may arise, and stays informed of the student's research activities
and progress.

. The Graduate Program Director is responsible for ensuring that the student receives
proper supervision. The Graduate Program Director ensures that the student is aware of
all program requirements, degree regulations and general regulations of the department.
The Graduate Program Director is also charged with ensuring that students conduct their
research in a manner that is as effective, safe and productive as is possible.

. The director is also responsible for keeping the School of Graduate Studies informed of
any development in, or changes relating to, the student's program, including the
appointment of the supervisor and supervisory committee members (where applicable)
and changes to that membership, change of student status, course and program change,
scheduling of examination dates, etc.

Supervisors

. Supervisors oversee the research undertakings of graduate students in a manner generally
set out through the practices and traditions of their disciplines and academic departments.
To ensure mutually compatible expectations, supervisors should discuss with students the
general nature of their working relationship early in the developmental stages of their
collaboration.

. Supervisors should be available to students on a reasonable basis for consultation and
discussion of academic progress and issues related to research. They should provide
timely comments on written material submitted by students and this would include
comments on the advisability of submitting theses for examination.

. Supervisors should make appropriate arrangements for students when they go on
sabbatical leave or are on extended absence (i.e. maintain contact when possible or if not,
establish a timeline for contact).
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. In those departments in which the supervisor is responsible for providing a "funding
package" to support the student, such support should be made clear from the beginning of
the student's tenure at the university, and it should not be withdrawn without good reason
and appropriate prior notice. In addition, the supervisor should play an active role in
seeking to ensure the availability of basic resources required for the research, and for
discussing such support funding issues with the student.

. The student’s supervisor shall fully inform the student of any and all contractual
obligation(s), as they may pertain to the student, which may affect the public defence
and/or publication of a student’s thesis. Be aware that contractual and/or legal obligations
may necessitate that all participants to a thesis defence sign an undertaking of
confidentiality.

. When a thesis is accepted with major modifications, it is the responsibility of the
candidate’s supervisor to demonstrate to the Examining Committee that the required
modifications have been made. The candidate’s supervisor should inform the Thesis
Office in writing that the modifications have been approved.

. If supervisors withdraw from supervising a student, this should be documented to the GPD
and the student in writing.

. The supervisor has the responsibility to act in a manner which conforms to basic
principles of natural justice, academic integrity and professionalism and to manage in a
similar manner, conflict situations which may arise in the relationship with the student.

. Supervisors must complete a yearly student progress report.
Thesis Supervisor Committees

. Roles vary from discipline to discipline but in general, Committee members provide
comments on submitted material.

. Although students have the right to submit material for examination without approval of
the principal supervisor or committee members, the committee should ensure that the
student receives their assessment of the readiness of the work for examination.

. The committee members have the responsibility to act in a manner which conforms to
basic principles of natural justice, academic integrity and professionalism and to manage
in a similar manner, conflict situations which may arise in the relationship with the
student.
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Co-tutelle Doctoral Theses

The co-tutelle program facilitates cooperation between researchers and research teams from
Concordia and French universities. Students are admitted to a doctoral program at each of the
two participating institutions, and each institution keeps its own official record of the students’
courses and grades. The students must satisfy all of the requirements of each institution in order
to graduate. Based on the agreement, a student may defend at Concordia University or the
French university. If a student defends their thesis in France, he or she must satisfy the thesis
requirements/guidelines of both universities.

ALGANT

Based on the ALGANT agreement, a student may defend at Concordia University or the
affiliated university. If a student defends their thesis outside of Concordia, he or she must satisfy
the thesis requirements/guidelines of both universities. Refer to ALGANT Master and
ALGANT Doctorate.

Joint PhD Programs

The PhD programs in Administration, Art History, Communication, and Religion must adhere to
the thesis requirements and guidelines at Concordia.

Graduate Students

. Students should inform themselves concerning regulations and standards as specified in the
graduate calendar and in the relevant documents produced by the program offering the
degree and by the School of Graduate Studies.

. Students are responsible for presenting ongoing work and meeting contractual obligations
in a timely fashion and for maintaining regular contact and meeting with supervisors. They
are also required to complete a student progress report once a year.

. Students should submit theses, or draft publication materials, based on collaborative
research, to supervisors before submission for final examination or publication.

. Should students have a reasoned ground for changing supervisors or members of
Examining Committees, they should submit a written request outlining these reasons,
directly to the Graduate Program Director who is responsible for the final decision.

. Students have the responsibility to act in a manner which conforms to basic principles of
natural justice, academic integrity and professionalism and to manage in a similar manner,
conflict situations which may arise in the relationship with supervisors.


http://www.algant.eu/master.php
http://www.algant.eu/doctorate.php
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. Students are expected to make themselves aware of regulations on proper citation,
including copyright and intellectual property regulations in all written work to avoid
representing as their own work the work of another which will result in a charge of
plagiarism.

Format Guidelines for All Theses

Students should consult, and have agreement, with their supervisor on the thesis style before
beginning work on the general format (traditional or manuscript based) of their thesis.

Thesis Not Written in English

At Concordia, theses are normally written in English. However, a student who intends to submit
his/her thesis in French must inform his/her supervisor when submitting the thesis topic for the
supervisor’s approval. In the event that a student wishes to submit his/her thesis in a language
other than English or French, the thesis supervisor must make such a recommendation, with an
appropriate justification, to the Graduate Studies Committee when the student’s thesis topic is
submitted for approval. The decision of the Graduate Studies Committee on such a
recommendation shall be communicated to the Thesis Office. Students in the MA Hispanic
Studies program may write their thesis in Spanish. A thesis written in a language other than
English or French must include a comprehensive summary of its contents. This comprehensive
summary must be written in English or French, appear after the abstract and must be
approximately 20 pages.

Traditional Thesis

A traditional thesis is structured in a chapter-based format. The body of the thesis is generally
composed of chapters describing an overall introduction, literature review, methodology section,
analysis and results, discussion, conclusions and references. It is also common practice in some
disciplines to have an overall introduction and literature review which are then followed by
chapters that are encapsulated projects. These are then followed by a general discussion the
conclusions and references. It may be helpful to look at the Sequence of Contents (see below).

Manuscript-Based Thesis

As an alternative to the traditional thesis format, a dissertation can consist of a collection of
papers that are structured in a logical order with appropriate joining text to make a report of a
single program of research. The structure for a manuscript-based thesis must conform to the
following:

*  Candidates have the option of including, as part of the thesis, the text of one or more papers
submitted, or to be submitted, for publication. For papers already published, the student
must present the clearly-duplicated text (not the reprints). These texts must conform to the
Thesis Preparation and Thesis Examination Regulations with respect to font size, line
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spacing and margin sizes and must be bound together as an integral part of the thesis.
(Reprints of published papers can be included in the appendices at the end of the thesis).

*  The thesis must be more than a collection of manuscripts. All components must be
integrated into a cohesive unit with a logical progression from one chapter to the next. In
order to ensure that the thesis has continuity, connecting texts that provide logical bridges
between the different papers are mandatory.

*  The thesis as a whole must conform to all requirements of the Thesis Preparation and Thesis
Examination Regulations. The thesis must include all of the necessary elements described
in the Sequence of Contents. The table of contents; abstract; introduction (which clearly
states the rational and objectives of the overall research program), comprehensive review of
the literature (in addition to that covered in the introduction to each paper) that encompasses
the contents of the entire thesis and research program. The final conclusion and summary
must also address the entire contents of the thesis. There must be a single comprehensive
bibliography or reference list, at the end of the thesis, after the final conclusion and
summary. There should not be any bibliographies or reference lists at the ends of any of the
papers.

*  As manuscripts for publication are frequently very concise documents, where appropriate,
additional material must be provided (e.g., in appendices or in bridging text) in sufficient
detail to allow a clear and precise judgement to be made of the importance and originality of
the research reported in the thesis.

* In general, when co-authored papers are included in a thesis the candidate must have made a
substantial contribution to all papers included in the thesis. In addition, the candidate is
required to make an explicit statement in the thesis as to who contributed to such work and
to what extent. This statement should appear in a single section entitled “Contributions of
Authors” as a preface to the thesis. The supervisor must attest to the accuracy of this
statement at the doctoral oral defence. Since the task of the examiners is made more difficult
in these cases, it is in the candidate’s interest to clearly specify the responsibilities of all the
authors of the co-authored papers.

*  When previously published copyright material is presented in a thesis, the candidate must
obtain, if necessary, signed waivers from the co-authors and publishers and submit these to
the Thesis Office with the final deposition.

»  If'the oral defence committee feels that the thesis has major omissions with regard to the
above guidelines, the candidate may be required to resubmit an amended version of the
thesis.

*  Co-authors cannot be part of the examining committee except for the supervisor(s).



Thesis Preparation and Thesis Examination Page 11

Non-Text Materials

If students find it necessary to include non-text materials in the thesis, the content used must also
conform to standard usage in their field, and be in a format that can be deposited into the
university repository.

Scholarly Conventions — Manuals

Students must submit a thesis written in their own words. Where appropriate, citations must be
used. Any material from other sources must be cited. The Library has useful guides on citation.
Students should be familiar with the copyright guidelines available at Concordia University

Library.

Theses shall be prepared in accordance with the conventions governing the presentation and
citation of scholarly work, as articulated in any of the following manuals:

1 R.M. Wiles, Scholarly Reporting in the Humanities, 4th edition (Toronto: University of
Toronto Press for the Humanities Research Council of Canada, 1972);

1 K.L. Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations, 7th
edition (Chicago: University of Chicago Press, 2007);

1 The MLA Handbook for Writers of Research Papers, Modern Language Association, 7th
edition, New York, 2009;

9 Publication Manual of the American Psychological Association, 6th edition, American
Psychological Association, Washington, D.C., 2009;

L. Fieser, Style-Guide for Chemists (Huntingdon, NY, 1972);

1 AIP Style Manual for Physicists, 4th edition, (New York: The American Institute of
Physics, 1990);

1 A Manual for Authors of Mathematical Papers, 6th edition, (Providence, Rhode Island:
American Mathematical Society, 1978, 1979).


http://library.concordia.ca/help/howto/citations.html#citing
http://library.concordia.ca/help/copyright/
http://library.concordia.ca/help/copyright/
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Sequence of Contents

For the following, please refer to examples in the Appendix.

Title Page

A standard title page is required for all theses. The title page has no page number.
Signature Page

A signature page designed to contain the signatures of the members of the thesis Examining
Committee must also be prepared by the student (doctoral students’ signature pages are prepared
by the Thesis Office). After the defence, signature pages are sent to the Graduate Program
Director and to the Faculty Dean for signatures and returned to the Thesis Office. The signature
page has no page number. A blank copy of the signature page (with examiners’ names but no
signatures) must be inserted into the final electronic submission of the thesis.

Abstract

Each master's thesis must include an abstract with the thesis title, the author's name, and a text
not exceeding 250 words. The abstract must be page numbered “iii” in roman numerals.

Each doctoral thesis must include an abstract with the title of the thesis, the name of author, the
degree which is sought, Concordia University, the year the degree is to be granted, and a text not
exceeding 350 words. The abstract must be page numbered “iii” in roman numerals.

Summary

In the case of theses written in a language other than English or French, a comprehensive
summary of the contents of the thesis, written in English or French, must be included with the
abstract. In the case of co-tutelle, both submitted theses must include the same components.

Acknowledgements or Dedication

An Acknowledgement or Dedication can be included if desired. If included, it must be page
numbered in roman numerals.
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Summary of Sequence of Contents

Title Page

Signature Page (prepared by the Thesis Office for PhD students).

Master’s students should verify signature page for format and accuracy with

graduate program assistant)

Abstract (must be page iii)

Summary (where thesis is not written in English or French)

Acknowledgements or Dedication

Contribution of Authors (for theses where there is a significant contribution by
another author/collaborator)

Table of Contents (includes everything after the Table of Contents)

List of Figures

List of: Tables, Illustrations, Equations, Special Symbols, abbreviations,
definitions, etc. (where applicable)

Text of Thesis (starts page 1 in Arabic numerals)

Endnotes (where applicable)

Bibliography or References

Appendices (where applicable — this may be a summary in the case of co-
tutelle)

Glossary (where applicable)

N.B. Title Page, Signature Page, Abstract and Acknowledgements are not included in the
Table of Contents.
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Format Guidelines for All Theses
Technical Regulations for Initial Submission
Page Format

The initial submission of the thesis must be on letter-size paper, 8.5 x 11 inches. It must be
double spaced, in a standard font, with a 1.5 inch (3.81 cm) left hand margin and a 1 inch

(2.54 cm) margin at the top, bottom and right. Please note that charts, tables, figures, appendices,
references, and all other pages must conform to the required technical regulations.

Page Numbering

Pages must be numbered consecutively, as must be chapters, sections, efc., in accordance with
the above-mentioned style manuals, or with standard conventions used in technical work.
Consistency in numbering must be maintained throughout the work (including Appendices).

Printed Submission

Theses may be submitted for examination either:

unbound in box(es) available at the Bookstore;

spiral bound with a heavy cardboard cover carrying a clear label with the thesis
title, student name and department (available at the Digital Store);

1 Duotang carrying a clear label with the thesis title, student name and
department.

Technical, Scientific and Nonstandard Theses

If students find it necessary to depart from the form described in the above-mentioned style
manuals, the format used must conform to standard usage in their field, and be acceptable to the
supervisor and the Thesis Office.
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Approval

Initial Submission

Examination

After Defence

Final Submission

Binding

Master’s Thesis Route
Student obtains approval from supervisor to submit thesis for defence.

Student makes formal submission. At this stage, the thesis should be in its
final version and ready for defence. Once submitted, the thesis examination
process has begun.

All submissions of Master’s theses to the Thesis Office must be electronic.
Students must supply a PDF version and may supply an editable version
(e.g. Word, Latex etc.) that examiners may find more convenient to annotate
with comments. Students must also email a copy of the thesis to their
Graduate Program Assistant for distribution to the examination committee.
If paper copies are required by any examination committee members, the
program will notify the student that he/she must provide them.

All Students should email their theses to
thesisdeposit@graduatestudies.concordia.ca along with a completed Theses
Non Exclusive License form and a Doctoral/Master’s Thesis Submission
form. Students will receive an email with a checklist advising them of
corrections, if any, required to their thesis format.

Oral examination/thesis evaluation takes place (organized by the student’s
program).

Student makes required modifications, along with any required format
changes for final submission. Minor modifications require approval of the
supervisor; major modifications require approval by all committee
members. Student must also submit electronically a lay version of the
abstract to the Thesis Office.

Students must submit their final version of their thesis electronically using
the University Repository, Spectrum by April 15 for Spring convocation or
by September 15 for Fall convocation. The thesis must be in a PDF/a
format. The final version must contain any revisions required by the
Examining Committee and formatting revisions required by the Thesis
Office. The student’s program or department is responsible for ensuring that
the examiner evaluation forms, the examination report and the completed
signature sheets are forwarded to the Thesis Office. Office of the Registrar
is notified that the student has completed all thesis requirements for the
degree in order to be processed for graduation.

The Thesis Office no longer requires bound copies of theses. Students must
check with their departments for departmental binding requirements.

Library and Archives Canada

All theses are included in the national thesis archive held by Library and
Archives Canada. Please note, the final deposited electronic copy of the


mailto:thesisdeposit@graduatestudies.concordia.ca
http://www.nlc-bnc.ca/obj/s4/f2/frm-nl59-2-e.pdf
http://www.nlc-bnc.ca/obj/s4/f2/frm-nl59-2-e.pdf
http://graduatestudies.concordia.ca/currentstudents/formsforstudents/
http://graduatestudies.concordia.ca/currentstudents/formsforstudents/
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thesis must contain an unsigned signature sheet with the names of the
examiners.
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Approval

Initial Submission

Examination

After Defence

Final Submission

Doctoral Thesis Route

Student obtains approval from supervisor to submit thesis for defence.

Student makes formal submission. At this stage, the thesis should be in its
final version and ready for defence. Once submitted, the thesis
examination process has begun.

Doctoral students must submit an electronic version of their thesis. A PDF
version is required but, the student may also supply an editable version
(e.g. Word, Latex etc.) that examiners may find more convenient to
annotate with comments. Students must also supply one paper copy for
the external examiner and a copy of their CV to the Thesis Office. If paper
copies are required by examination committee members, students will be
notified by the Thesis Office to submit these copies to the specified
member(s).

All Students should email their theses to
thesisdeposit@graduatestudies.concordia.ca along with a completed
Theses Non Exclusive License form and a Doctoral/Master’s Thesis
Submission form. Students will receive an email with a checklist advising
them of corrections, if any, required to their thesis format.

The examination date must be set a minimum of 6 weeks from receipt of
the thesis and the Doctoral Thesis Examination Committee Form
submitted by the student’s program. This form must list all examiners and
include the CV of the external examiner. It must be approved by the GPD
(in the case of Engineering & Computer Science, it must also be approved
by the Associate Dean of the Faculty which may require two additional
weeks). The thesis must be in the hands of the external examiner for at
least one month prior to defence date as external examiners are required
to submit a two page report to the Thesis Office one week before the exam.
Formal letters of invitation are sent by the Thesis Office to all examiners
on behalf of the Dean of Graduate Studies. The thesis is also sent to the
examiners by the Thesis Office. Examiner reports are sent to the Thesis
Office, and are sent with the examination dossier to the chair of exam.

Student makes required modifications, along with any required format
changes for final submission. Minor modifications require approval of the
supervisor; major modifications require approval by all committee
members. Student must also submit electronically a lay version of the
abstract to the Thesis Office.

Students must submit their final version of their thesis electronically using
the University Repository, Spectrum by April 15 for Spring convocation or
by September 15 for Fall convocation. The thesis must be in a PDFa
format. The final version must contain any revisions required by the
Examining Committee and formatting revisions required by the Thesis
Office. The student’s program or department is responsible for ensuring
that the examiner evaluation forms, the examination report and the
completed signature sheets are forwarded to the Thesis Office by the above


mailto:thesisdeposit@graduatestudies.concordia.ca
http://www.nlc-bnc.ca/obj/s4/f2/frm-nl59-2-e.pdf
http://graduatestudies.concordia.ca/currentstudents/formsforstudents/
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http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexaminationcommittee.pdf
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dates. Office of the Registrar is notified that the student has completed all
thesis requirements for the degree in order to be processed for graduation.

Binding The Thesis Office no longer requires bound copies of theses. Students
must check with their departments for departmental binding regulations.

Library and Archives Canada

All theses are included in the national thesis archive held by Library and
Archives Canada. Please note, the final deposited electronic copy of the
thesis must contain an unsigned signature sheet with the names of the
examiners.
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Submission Deadlines for All Theses

A thesis may be submitted at any time. However, the following deadlines must be respected if
students expect to graduate at a specific convocation. It is always advisable to submit before the
deadlines to allow sufficient time for examiners to evaluate the thesis prior to defence.

Master’s and Ph.D. Submission Deadlines

Master’s Doctorate
Spring 2011 Convocation  Initial submission March 18%* March 4
(Prior to Defence)

Final electronic submission April 15 April 15
(After Defence)

Fall 2011 Convocation Prior to Defence August 18* August 4
(Initial submission)

After Defence September 15  September 15
(Final electronic submission)

* Some programs require earlier deadlines than stipulated by the Thesis Office. Students should
check with their program to inform themselves of earlier deadlines.

The general formulae for establishing 1% submission dates are: A master's thesis should be
submitted no fewer than two and no more than five weeks before the student's expected
examination date; a doctoral thesis should be submitted a minimum of six weeks before the
student's expected examination date as proposed on the Doctoral Thesis Examination Committee
Form (eight weeks for ENCS because doctoral examining committees must also be appointed by
the Associate Faculty Dean prior to being sent to the SGS).

A student who finds it necessary to request a short extension of the thesis deadline must ask his
or her supervisor or Graduate Program Director to write a formal request to the Thesis Office,
giving the reason for the delay and the amount of time that will be needed to complete the thesis.
This must be done at least one week before the actual deadline date.

The final submission deadline for students wishing to graduate at Spring Convocation is
April 15; for students wishing to graduate at Fall Convocation, it is September 15.

Students must also apply to graduate by January 15th for Spring Convocation, or by July 15th for
Fall Convocation.



http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexaminationcommittee.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexaminationcommittee.pdf
http://registrar.concordia.ca/convo/gradapp.pdf
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Thesis Examinations

The Doctoral process is made up of three components: the examination of the doctoral thesis, the
oral presentation and the questioning of the PhD candidate.

Doctoral Examiners' Reports

An examiner evaluates a thesis by completing an Examiner’s Evaluation of a Doctoral Thesis
form and a Thesis Ranking Form. Examiner reports and ranking forms must be submitted to the
Thesis Office one week before a doctoral thesis defence.

Requirements for Doctoral Thesis Examinations

The doctoral thesis examination is the culmination of the student’s program. It exposes their
research and their thesis to scholarly criticism and gives the student the opportunity to defend it.

Upon initial submission of a thesis to the Thesis Office, the Graduate Studies Committee of the
student’s program, in consultation with the student’s supervisor, appoints an Examining
Committee. The Graduate Program Director forwards a Doctoral Thesis Examination Committee
Form to the Thesis Office. This form lists the members of the Examining Committee, the name
and address of the external examiner and the preferred date and time for the oral examination.

In the Faculties of Arts and Science and Fine Arts, the Graduate Studies Committee is
departmental. In the John Molson School of Business and the Faculty of Engineering and
Computer Science, this Graduate Studies Committee is a faculty committee. The Doctoral Thesis

Examination Committee Form for students in the Faculty of Engineering and Computer Science
must be approved by the Associate Dean of that faculty who then forwards it to the Thesis
Office. The Graduate Studies Committee for the Special Individualized Programs is administered
by the School of Graduate Studies.

The Examining Committee consists of at least five members, of whom at least one must be from
a department or program within the university other than the candidate's (external-to-program
examiner), and one from outside the University (external examiner). The candidate's supervisor
1s a member of the Examining Committee. Two external examiners are required for SIP Ph.D.
examining committees.

Any member of the Examining Committee who cannot attend the defence must submit a written
report on the thesis with questions to be raised on the thesis to the Dean of Graduate Studies at
least two weeks before the defence. The department will then appoint a proxy to raise these
questions at the examination. The proxy examiner will assume the role of the absent member of
the Examining Committee.

Unless otherwise restricted by contractual and/or legal obligations, a copy of the thesis remains
in the School of Graduate Studies, where it is available for examination by any member of the
University. Questions on a thesis by members of the University, other than those on the


http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/examinersevaluationphd.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralthesisrankingform.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexaminationcommittee.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexaminationcommittee.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexaminationcommittee.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexaminationcommittee.pdf
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Examining Committee, must be submitted in writing to the Dean of Graduate Studies no later
than seven (7) days prior to the date of the thesis defence.

The Thesis Office announces the upcoming defence via notice posted on the website of the
School of Graduate Studies. The thesis defence is an oral examination conducted by the chair of
the Examining Committee who shall be the Dean of Graduate Studies or their delegate. Any
member of the University can attend a doctoral defence, unless otherwise restricted by
contractual and/or legal obligations. Contractual and/or legal obligations may necessitate that all
participants to a thesis defence sign an undertaking of confidentiality.

The candidate first presents the thesis orally with whatever aids are required to make an effective
presentation. The candidate is then questioned on the thesis. The chair will give priority to
questions from members of the Examining Committee. Any member of the University who has
submitted written criticism may be recognized by the chair. The chair adjourns the examination
when the Examining Committee decides that further questioning is unnecessary.

The chair presides over the Examining Committee during its deliberations in camera, but takes
no part in the decision. The decision of the Examining Committee is based both on the thesis and
on the candidate's ability to defend it. All members of the examination committee are to provide
a vote (accepted or rejected) unless otherwise agreed upon in advance of the defence and
approved of by Dean of Graduate Studies. It is the responsibility of the chair to see that a report
on the examination is prepared before the committee adjourns. This report will be made on a
report form provided for this purpose, and will carry the signatures of all members of the
Examining Committee, including the proxies of absent members. The written reports of absent
readers, and of members of the Examining Committee who dissent from its decision, must
accompany it. Where the chair has been a delegate, the chair's final responsibility is to report to
the Dean of Graduate Studies on the conduct of the examination.


http://graduatestudies.concordia.ca/currentstudents/upcomingdefences
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The Examining Committee can render one (1) of four (4) decisions, subject to a vote of majority.
The thesis can be:

I.  accepted as submitted which may include corrections that do not require the
supervisor’s approval.

II.  accepted with minor modifications defined as corrections which can be made
immediately and to the satisfaction of the supervisor.

III.  accepted with major modifications. The Examining Committee Report shall include a
precise description of the modifications along with a date (normally six months) for their
completion. It is then the responsibility of the student’s supervisor to confirm in writing
to the Examining Committee and the Thesis Office that the required modifications have
been made and approved. It is not necessary for the Examining Committee to reconvene.

or

IV. rejected. Such a thesis may be re-submitted only once, in revised form. Such re-
submission can only be made six (6) months or more from the date of the original
defence. Formal re-submission of a thesis follows the same procedure as an initial
submission.

If the Examining Committee is unable to reach a decision concerning the thesis at the time of the
defence, it is the responsibility of its chair to determine what is required by the Examining
Committee to reach a decision; to make the necessary arrangements to fulfil any requirements of
the Examining Committee; and to promptly call another meeting and inform the student that the
Examining Committee’s decision is pending. The student is not normally required to be present
at the second meeting of the Examining Committee.

The relevant Graduate Studies Committee renders a decision on whether the student has fulfilled
the requirements of the doctoral degree based on the Examining Committee Report and its own
records of the student’s progress in their assigned program of study. Where the relevant Graduate
Studies Committee has assessed that the student has fulfilled the requirements of the doctoral
degree, it shall request that the Dean of Graduate Studies recommends to the Council of the
School of Graduate Studies that the doctoral degree be awarded. The Council of the School of
Graduate Studies shall make a recommendation to Senate for the award of the doctoral degree.
Once such recommendation has been passed by Senate, the electronic version of the thesis may
be made available to the public via Spectrum: Concordia University's Research Repository.

At any time, the Dean of Graduate Studies may bring before the Council of the School of
Graduate Studies any matter that may affect the acceptance of the thesis or the award of the
doctoral degree.


http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexamcommitteereport.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/doctoralexamcommitteereport.pdf
http://spectrum.library.concordia.ca/
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Master’s Examiners' Reports

The Master’s process is normally made up of three components: the examination of the master’s
thesis, the oral presentation or reading and the questioning of the master’s candidate.

An examiner evaluates a thesis by completing an Examiner’s Evaluation of a Master’s Thesis
form. Reports for master's examinations are submitted to the chair of the Examining Committee
one week before the defence.

Requirements for Master's Thesis Examinations

The Graduate Studies Committee of the program in which the candidate is enrolled appoints an
Examining Committee, in consultation with the thesis supervisor.

The Examining Committee consists of a minimum of three (3) and a maximum of five (5)
members. The student’s supervisor must be a member of the Examining Committee. In programs
where there is a Thesis Supervisory Committee, any or all members of this committee may be
named as members of the Examining Committee, subject to the practices of the relevant
program. Students in Special Individualized Programs must have one (1) external member from
outside the university on their Examining Committee. The Examining Committee for students in
the Master in Applied Science (MASc) programs in Engineering must have one (1) University
member that is external to the student’s program or department.

Unless otherwise agreed to, the defence is generally scheduled within two (2) to five (5) weeks
from the student’s initial submission of their thesis. The parties concerned may agree upon a
postponement keeping in mind that this may affect graduation.

The defence is an oral examination conducted by an Examining Committee and chaired by an
individual outside of the student’s department who shall be appointed by the Graduate Studies
Committee. Prior to the date of the defence, each member of the Examining Committee must
submit the completed Examiner's Evaluation of a Master's Thesis to the chair. Any member of
the University can attend a master’s defence unless otherwise restricted by contractual and/or
legal obligations. Contractual and/or legal obligations may necessitate that all participants to a
thesis defence sign an undertaking of confidentiality.

The chair adjourns the examination when the Examining Committee decides that further
questioning is unnecessary. The deliberations of the Examining Committee are held in camera,
that is to say, only appointed members of the Examining Committee are present.

It is the responsibility of the chair of the Examining Committee to ensure that the Report from
Master's Examining Committee is prepared and signed before the Examining Committee
adjourns.

The Examining Committee can render one (1) of four (4) decisions, subject to a vote of majority.
The thesis can be:


http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/examinersevaluationmasters.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/examinersevaluationmasters.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/mastersexamcommitteereport.pdf
http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/mastersexamcommitteereport.pdf
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I.  accepted as submitted which may include corrections that do not require the supervisor’s
approval.

II.  accepted with minor modifications defined as corrections which can be made
immediately and to the satisfaction of the supervisor.

III.  accepted with major modifications. The Report from Master's Examining Committee
shall include a precise description of the modifications along with a date (normally six
months) for their completion. It is then the responsibility of the student’s supervisor to
confirm in writing to the Examining Committee and the Thesis Office that the required
modifications have been made and approved. It is not necessary for the Examining
Committee to reconvene.

or

IV.  rejected. Such a thesis may be re-submitted only once, in revised form. Such re-
submission can only be made six (6) months or more from the date of the original
defence. Formal re-submission of a thesis follows the same procedure as an initial
submission.

If the Examining Committee is unable to reach a decision concerning the thesis at the time of the
defence, it is the responsibility of its chair to determine what is required by the Examining
Committee to reach a decision, to make the necessary arrangements to fulfil any requirements of
the Examining Committee, to promptly call another meeting and inform the student that the
Examining Committee’s decision is pending. The student is not normally required to be present
at the second meeting of the Examining Committee.

Final Submission — After Thesis Defence
Spectrum

Spectrum is Concordia University's open access institutional repository that centralizes access
and preserves the research created at Concordia. By depositing work in Spectrum, Concordia
scholars provide free and immediate access to their work. This increases the visibility of both
their own research and the University's intellectual output. Open access leads to the increased
research profile and impact of scholars by bringing about greater levels of readership and citation
of their publications.

A student must submit the final version of their thesis electronically, using Spectrum: Concordia
University's Research Repository by April 15 for Spring convocation and September 15 for Fall
convocation, as indicated under Important Dates. The thesis must be submitted in PDFa
format. The final version of the thesis must include any required modifications requested by the
Examining Committee and any formatting revisions requested by the Thesis Office. The student
is responsible for the final electronic submission of their thesis and their program is responsible
for ensuring that all required forms, duly completed and signed, are forwarded to the Thesis
Office. To meet a particular graduation date, please refer to the deadlines in Important Dates.

Upon final submission of their thesis, a student shall be deemed to have granted the University a
non-exclusive, royalty free license to reproduce, archive, preserve, conserve, communicate to the


http://graduatestudies.concordia.ca/documents/graduateprogramdirectors/formsforfacultystaff/mastersexamcommitteereport.pdf
http://spectrum.library.concordia.ca/
http://spectrum.library.concordia.ca/
http://graduatestudies.concordia.ca/newsandannouncements/importantdates/
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public by telecommunication or on the internet, loan, and distribute the thesis worldwide for non-
commercial purposes, in any format. Please refer to the University’s Policy on Intellectual

Property.

Signature Page

The second page of the electronic final version of the thesis must be a signature page without
signatures but including the names of the examiners. Doctoral students may obtain a blank copy
of their signature page from the Thesis Office.

Lay Abstracts

Along with the final thesis submission, a student is required to also e-mail a lay version of their
abstract to the Thesis Office. The lay abstract should be written in plain language that is
comprehensible to any interested non-specialist in the student’s field of study. While not part of
the formal thesis, the lay abstract will be entered in the Thesis Database

Binding

The Thesis Office no longer requires bound copies of theses. Students must check with their
departments for departmental binding regulations. Concordia’s Digital Store provides binding
services.

Deferment

If a student has good reason for delaying public access to their thesis, an embargo may be placed
on the publication of their thesis for up to two (2) years from final submission of the thesis.
Continuing obligations per the terms and conditions of a research agreement may also require the
deferment of publication of the student’s thesis.

In the event of a deferment, it is understood that the University’s license to communicate, loan
and/or distribute shall only take effect as of the expiry of the deferment period. Please refer to the
University’s Policy on Intellectual Property.



http://vpexternalsecgen.concordia.ca/documents/policies/VPRGS-9.pdf
http://vpexternalsecgen.concordia.ca/documents/policies/VPRGS-9.pdf
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http://vpexternalsecgen.concordia.ca/documents/policies/VPRGS-9.pdf
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Copyright Regulations

As in all Canadian universities, members of the Concordia community are users of copyrighted
materials and, as such, are subject to copyright legislation. Compliance with the Copyright Act
and the University’s Policy on Copyright Compliance is a student’s responsibility. Failure to
comply with the Copyright Act a s a violation of federal legislation and may result in legal
repercussions and/or disciplinary or other action by the University. Beyond their legal
responsibility, a student must consider their ethical obligations to respect intellectual property
rights.

Students should be familiar with the copyright guidelines available at Concordia University
Library.

Although a thesis is a public document copyrighted by the student, absent a written agreement
with the University, the research output may not be used by the student. Such research output is
subject to the University’s Policy on Intellectual Property.



http://laws.justice.gc.ca/en/C-42/index.html
http://laws.justice.gc.ca/en/C-42/index.html
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ABSTRACT

Meaning-making dynamics within and across workgroups: An inquiry into the creation
and movement of usable knowledge in a long-term care facility in Ontario

John James Conklin, Ph.D.
Concordia University, 2009

This dissertation reports the results of a qualitative investigation of the meaning-making
patterns that occur in a group of caregivers in a long-term care home. The research design
included an ethnographic component to reveal the overall meaning-making dynamic in the site,
and a case study focusing on a specific improvement initiative. Data was gathered over a three
month period through observation, interviews, and documents. Data analysis included the
creation of analytic memos, categorizing and theming, and the development of a meaning-
making map to depict systematic interactions. The findings suggest that research participants
have developed systemic patterns of meaning making that allow them to create experiences of
coherence, purpose, identity, and competence. Eight meaning-making themes emerge from the
analysis to reveal a workplace where emphasis is placed on immediate concerns and priorities,
and where long-term planning and change are problematic. Caregivers begin each day by
creating a coherent picture of their workplace, and they engage in brief, pragmatic interactions
throughout the day to maintain their shared understanding of the unfolding context around

them...

i1
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ABSTRACT

On the Illusory Nature of Sustainable Development:
A Case Study of a Montreal Suburb

Peter Graham

An apparent paradox attaches to the concept of sustainable development: as general
levels of education, technology, and scientific knowledge have increased, so has the ecological
impact of humanity and the likelihood of large-scale anthropogenic catastrophe for human
populations. This paradox can be at least partially explained as the result of perceptual and
cognitive illusion. Human perception, cognition and meaning systems are always to some extent
“inherited” as a path-dependent “traditionality”. This difference between the world “as it is” and

“as we know it” creates an illusion and a false sense of impunity to act in the world . . .

il
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